
Creating a Quote



Topics Covered in this Manual:

1. Creating a quote | Website

2. Creating a quote | Quick Link



Creating a Quote | Website



1. Login by clicking the First InSite button on 
firstinsurancefunding.ca using your User Name and Password 

2. Using the tabs at the top, select New Quote
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Creating a Quote | Website

http://www.firstinsite.ca/
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3. Select an insured from 
the drop-down list, or 
select “New” to add a 
new insured record

4. Review or Enter 
Insured Information 
and click Save 
Insured Details
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5. Enter the required policy 
premium information
NOTE: be sure to put a 
value in minimum retained 
field, even if “0” 

6. Review the pre-selected 
list of questions and       
click Next
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7. Select Pricing Program and 
coverage details

8. Optional Click Rate Calculate 
or Increase Down Payment 
for rate calculator

9. Optional Coverage 
Information fields
Note: optional during quoting 
stage. Can complete upon 
submitting

10. Indicate whether you would 
like to send Payment Options 
Form via email

11. Click on Create Payment 
Options Form - PDF or email

7

8

9

8

11
10

8

9

Creating a Quote | Website



12. The Invoice Payment Options form is generated and will either 
appear on your screen, or in your inbox, depending on your 
selection in Step #11.

Creating a Quote | Website



Creating a Quote | Quick Link



Tip: 
bookmark 
or drag 
and drop 
this email 
to your 
desktop so 
this link is 
always 
handy

Creating a Quote | Quick Link

› Our Quick Link gives you personalized access to an expedited 
process. This is also a mobile-friendly version of First InSite.
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1. Click on the Quick Link in your welcome email to access the 
expedited quoting process; no login required

2. Enter Insured Information and click Continue

Creating a Quote | Quick Link
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3. The screen below will appear if the system has found a 
matching record. Click New Client if it is a new client, or 
Select if you want to proceed with the existing client profile.

Creating a Quote | Quick Link



4. Complete premium 
information

5. Review the pre-
selected list of 
questions and click 
Next
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6. Select Pricing Program

7. Optional Coverage 
Information fields
Note: optional during 
quoting stage. Can complete 
upon submission

8. Enter the email address 
where you would like 
Payment Options Form 
emailed

9. Click on Create 
Payment Options Form
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10. The Invoice Payment Options form is generated and will be 
sent to you via email.

Creating a Quote | Quick Link



Contact Us
Contact a member of your dedicated service and support team with any 
questions or you can reach us at:

clientservices@firstinsurancefunding.ca

1 888 232 2238

mailto:clientservices@firstinsurancefunding.ca

	Slide1
	Topics Covered in this Manual:
	Slide3
	Slide4
	Creating a Quote | Website
	Slide6
	Creating a Quote | Website
	Creating a Quote | Website
	Slide9
	Creating a Quote | Quick Link
	Creating a Quote | Quick Link
	Creating a Quote | Quick Link
	Creating a Quote | Quick Link
	Creating a Quote | Quick Link
	Slide15
	Contact Us

